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Vacancy





Accounts Assistant








We are looking to recruit an Accounts Assistant who will be based in the finance department at our Chesterfield office (reporting to the Assistant Finance Manager).  





This is a nine month fixed term contract to cover maternity leave.   





The successful candidate will be expected to complete a Level 2 Business Admin Apprenticeship with full support from our training officers.





Main responsibilities will involve dealing with all purchase ledger duties and handling of cash.  





The successful candidate will be expected to be computer literate including knowledge of Microsoft Office, have excellent attention to detail and numerical skills and will also possess the ability to accurately process data within strict deadlines. 





Please note, the successful applicant will be appointed subject to a disclosure from the Criminal Records Bureau.





Should you be interested in the above position, please forward your application in writing with an up to date Curriculum Vitae to lisa.dunks@nlt-training.co.uk stating the reasons why you are suitable for this position.








Closing date for applications is Thursday 22 December 2011.











Internal Vacancy Ad – Accounts Assistant (December 2011)

